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What is Direct Access Method ?

What is ULSI ?

Which unit is used to measure Data Transfer Rate ?
State the short cut key of Find and Replace Command.
Differentiate between Merge Cell and Split Cell.
How could you 'Auto Hide' the Taskbar ?

What is Software ?

State the use of 'Drop Cap' ?

What is Page Break ?

Draw a block diagram of Computer and explain its 6
components.

Explain Hard Disk. 7
What is Desk Top ? 2

OR

Explain Hardware and Software. 4
Explain File Management Command in Windows. 4
Explain Micro Computer. 2
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Explain Indent, Spacing and Alignment.
Explain 'Macro' in Word.

Explain 'Auto Text' and 'Tab’

State the process of your Tool Bar in Word.
Explain Borders and Shading in Word.
Explain the Options of Table Menu in Word.
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